
             
 

This handout is intended only as a guide and is based in part on the 2015 Minnesota State Building Code, City ordinances, and good building practice. While every attempt has 
been made to insure the correctness of this handout, no guarantees are made to its accuracy or completeness. Responsibility for compliance with applicable codes and ordinances 

falls on the owner or contractor. For specific questions regarding code requirements, refer to the applicable codes or contact the Building Department. 
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Basement Finish  

& Remodel 
 

PERMITS, PLANS, INSPECTIONS 

Building permits are required for finishing any 

unfinished space in a basement, changing the 

use of space (such as converting a recreation 

room to a bedroom), and for some repairs. 

Plumbing, mechanical, and electrical permits 

may also be required. If you hire someone to do 

the work for you, it is strongly advised that they 

apply for the required permits. Plans should be 

neat, legible, scale drawings that include a floor 

plan (example on last page), window locations, 

and any notes that would help explain the nature 

and extent of your project. Once submitted, it 

takes on average 2-3 working days before your 

permit will be ready, so please submit your plans and permit application well in advance of the date when work will 

begin. Inspections are required of all work. Typically 2-3 inspections total. With the approved permit you will receive an 

inspection record card that will tell you which inspections to call for and the number to call. Inspections are made by 

appointment. If you have questions on the permitting process or requirements, please contact the Building Department.  

 

                                    See Smoke & Carbon Monoxide Detectors Handout 

 

REQUIRED PERMITS  

 Building Permit for framing and alterations  

 Plumbing Permit for any plumbing of bathrooms, hot tubs, wet bars, etc.  

 Electrical Permit (from State) for receptacles, lights, electric floor heat, etc.  

 Mechanical Permit for ductwork additions/alterations and gas piping if installing a gas fireplace  

REQUIRED INSPECTIONS   Requests for inspections should be made at least 24 hours in advance 

1. Plumbing rough-in 

2. Mechanical (heating) rough-in 

3. Electrical rough-in 

4. Framing (can be done with plumbing and mechanical rough-in after electrical rough-in is passed)  

5. Insulation (after framing is passed) 

6. Plumbing final 

7. Mechanical (heating) final 

8. Electrical Final  

9. Building Final (can be done with plumbing and heating final after electrical final is passed) 
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Requirements checklist 

1. Minimum ceiling height when altering existing basements = 6 feet 4 inches, R305.2.1. 
 

2. Heat in all habitable rooms sustainable at 68 degrees 3-feet off the floor, 2-feet from exterior walls, 

R303.9. System must be balanced after installing heat ducts and cold air returns. 
 

3. Smoke alarms shall be provided throughout the home on each level, in each bedroom and in the 

immediate vicinity outside of bedrooms. They must be hardwired and interconnected if access can be 

provided without removal of interior wall or ceiling finishes, R314. 
 

4. Carbon monoxide alarm shall be installed within 10-feet outside of bedrooms, R315. 
 

5. Basements and every sleeping room require an emergency escape and rescue opening that opens 

directly into a public way or to a yard or court that opens to a pubic way, R310. 
 

6. Egress window minimum net clear openings are: 5.7 total square feet (5 square feet if at grade level) 

24-inch height, 20-inch width and maximum sill height of 44-inches from floor, R310.1.1. Replacement 

windows are exempt from these requirements when window is not smaller in size with same operating 

style that provides equal or greater opening of existing window, R310.1.5. 
 

7. Window wells require at least 9 square feet of net clear area with a minimum horizontal projection and 

width of 36-inches. An attached ladder or steps is required when the vertical depth below grade 

exceeds 44-inches. The ladder or rungs shall be at least 12-inches wide, project at least 3-inches from 

the wall and spaced not more than 18-inches apart, R310.2. A window well drainage system is required 

when not in well drained soils, R310.2.2. 
 

8. Bathroom with no openable window requires an exhaust fan. Exhaust duct must be insulated to 

minimum R-3.3 for first 3-feet from exterior wall, R303.3 and Energy code R403.2.1. 
 

9. Stairs with four or more risers require a continuous full-length handrail with no sharp edges on one side 

with a minimum 1 ½-inch space between the handrail and wall or guard, R311.7. 
 

10. Enclosed accessible space under stairs shall be protected on the enclosed side with ½-inch gypsum 

board, R302.7. 
 

11. Wood in contact with concrete or masonry that is in direct contact with the ground must be treated or 

separated from the concrete or masonry by an impervious moisture barrier, R317. 
 

12. Minimum insulation requirements: exterior above ground walls R-20, foundation walls R15 (R-10 with 

exception) rim R-10, Energy Code Table R402.1.1 and R402.2.8. 

State Plumbing & Mechanical Code requirements: 

1. All new plumbing shall be inspected, tested and approved prior to being covered. 

2. All new Mechanical shall be inspected, tested and approved prior to being covered. 
 

--- For your consideration --- 

Along with finishing any basement space, consider addressing any deferred maintenance items. This might include 

patching any cracks in concrete or masonry walls and concrete floors, damp proofing walls, and repairing any 

joists or studs that have been over-bored or cut without being properly supported. If you have considered installing 

drain tile and a sump pump, now would be the time to do that as well. 



 

 

 

 

Sketch your Basement Area: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Label and include dimensions of all rooms and total overall square footage of finished space 

 

Egress req’d in all BR’s 

*General requirements 

*Fire Safety 

*Mechanical 

  Label all existing walls 

            Label all walls being built 

Smoke detector req’d on each level 

Carbon Monoxide Alarm 

req’d  on each level with 

sleeping rooms & located 

within 10’ 

 Smoke detector req’d in  

 every sleeping room 

Mechanical ventilation req’d in  

bathrooms without operable windows 

If enclosing accessible space underneath stairs, ½” gypsum 

must protect walls, under stair surfaces, and any soffits  

Floor Plan Example 

15’ 

10’ 

Include all 

dimensions 


